
 
 

 

 

 

MERIT–The Quick Steps Guide 
 

Six easy steps to create and maintain your professional record in MERIT 
The Managed Education and Registry Information Tool (MERIT) is operated by the Washington State Department of Early Learning 

 
 
 
 
 
 
 
 
 
 
 
 

 
 

www.del.wa.gov/requirements/professional/ 



Step 1:  Visit the MERIT homepage at merit.del.wa.gov
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Use the following links to:  

A. Contact MERIT support 

services. 

B. Read about the latest 

MERIT news and  

C. Search for state-

approved trainings, 

trainers or training 

organizations.  

D. Read frequently asked 

questions about MERIT. 

E. Find application forms. 
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https://apps.del.wa.gov/merit/Default.aspx


Step 2:  Finding your STARS ID 

 
 
 

 

 

  

 

 

Use the Early Care & Education 

and School-age Professionals 

Search to find your STARS ID.  

 

Follow the search tips for best 

results. 

 



Step 3:  Signing in to MERIT 
 

 
 
 
 
 

 
 

 
  

 

To find your username and 

password: 

 

A. Username: Your username 

will always be either your 

STARS ID or the primary e-

mail address recorded in 

your MERIT record. 

 

B. Password: If you have 

forgotten your password, 

you may reset it. To do this, 

click on “Forgot Your 

Password?” and follow the 

instructions. 



Step 4: Creating Your Professional Record in MERIT 
 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

To create your 

professional record, first 

click on the MERIT 

Registration button. 



Step 4: Creating Your Professional Record in MERIT (continued) 

 

 

  

Next, complete the 

required fields with your 

basic information and 

create a password.  

 

Once you submit your 

registration, you will be 

asked to check your 

email for a verification 

link. 

 

Simply click this link and 

your record will be 

activated. 

 

The next time you visit 

the MERIT website, you 

can sign in to your 

record. 

 

Your username will be 

your email address the 

first time you sign in, 

and your password will 

be the one created 

during registration. 



Step 4: Creating Your Professional Record in MERIT (continued) 

 
 

 

 

  

Finally, from the 

Applications tab click 

the application titled 

STARS ID Number.  

 

Follow the application 

steps and submit your 

application to receive 

your STARS ID 

immediately. 

  



Step 5: Updating Your Professional Record in MERIT 
 

 

 
 

 

You can update your 

personal details, former 

names and contact 

information.  

 

Keeping your e-mail 

and mailing address 

current will ensure that 

you receive any 

assistance you may 

need and important 

news and updates from 

MERIT. 

 



Step 5: Updating Your Professional Record in MERIT (continued) 
 

 

 

 

 

 

  

A. For updates to 

educational history, go to 

the Applications tab and 

select Education 

Application. 

  

B. Health and safety 

information will be 

entered and verified by 

your employer. 

 

C. You can enter current 

employment information, 

which will be verified by 

your employer. 

 

D. Your training history will be 

updated by the state-

approved trainer from 

whom you take training. 

Be sure to give the trainer 

your STARS ID. 
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Step 6: Submitting an Application in MERIT 

 
 

 

 

 

 

Once you sign in to your 

MERIT account, visit the 

Applications tab. 

  

You can submit an 

application online and 

mail supporting 

documents to have your 

information verified and 

become a permanent 

part of your professional 

record in MERIT. 

 
 


